APPLICATION FOR ASSISTANT/ASSOCIATE PROFESSOR 

PROMOTION WITHIN RANK 

BIOLA UNIVERSITY

NAME: 





  DATE: 





PRESENT RANK/LEVEL:  










EFFECTIVE DATE OF YOUR LAST PROMOTION: 







APPLYING FOR (RANK & LEVEL): 









Does the faculty member meet the specific Rank and Level criteria for which s/he is applying?

Specify. Applicant has been in the rank for 
 years, at 

 (level). 

Specify: 
 years since the completion of his/her doctorate or terminal degree (if applicable).

Is this a Fast Track application? _____ Yes _____ No

How many times have you previously applied for fast track? _____ 

Number of Fast Track Promotions Granted: _____ Dates Granted 




Note:  Fast track applications are limited to no more than two during a faculty member’s career at Biola.
           (See the Faculty Handbook, Section 8.35 regarding “Fast Track” Promotion.)

APPLYING AS A GENERALIST: 
   (Yes/ No)

or

APPLYING AS A SPECIALIST IN:  (Check the one that applies.)

_____ Teaching with minimum of 3 points in Teaching, 1 point in Scholarship, 1 point in Service

_____ Scholarship with minimum of 3 points in Scholarship, 1 point in Teaching, 1 point in Service

_____ Service with minimum of 3 points in Service, 1 point in Teaching, 1 point in Scholarship

For both Generalist and Specialist, please complete the Applicant’s Points in the chart below.

	 _____ Applicant’s Points
	_____ F(S)PC Points

	        _____ Teaching
	        _____ Teaching

	        _____ Research
	        _____ Research

	        _____ Service
	        _____ Service


NOTE:  This application form is to be used for application for promotion within ranks, e.g., from level I to level II at the Assistant Professor rank.

Please follow the format and guidelines listed below in preparation of your application for promotion or tenure for the academic year, ____________.  (Electronic copies of this form and the Biola University Doctrinal Statement form are available in Microsoft Word from the Provost’s Office or your Dean’s office.) Please adhere to the deadlines for the submission of an application for promotion and tenure. 

1.
Applications for both tenure and promotion are considered first at the School level by your School Personnel Committee (SPC). All applications for tenure, and those applications for promotion which cross rank or are at any level within the full professor rank, which are approved by the School Personnel Committee will be sent on to the University Personnel Council (UPC) for its consideration. Those applications approved by the UPC will be sent on to the Provost for final action. (For an overview of the review process, see the Faculty Handbook, Section 8.4, page 1.)

2. Tenure Applications:  Limit your report to those professional activities since your 
appointment to the faculty of Biola University. In addition to the application form which follows, all applicants for tenure:


a.  will complete the separate Biola University Doctrinal Response Form.  You will send 


     the completed form to the Dean of Faculty at Talbot School of Theology for the review 

                 process (see the Faculty Handbook, Section 8.22, pages 2-3).


b.  will submit material demonstrating your work and commitment to the process of 

            
   integrating your discipline with scriptural revelation.  This material should be provided 

   to your department chairperson/coordinator and the FPC/ SPC for review. (See page 7 

   of this application, “Faith and Learning”).

3.
Promotion Applications:  Limit your report to those professional activities since your appointment or promotion to your current rank and level on the faculty of Biola University.

4. 
Before beginning the application process, you should review Section 8.3 of the Faculty Handbook, giving careful attention to the stated “Criteria for Advancement in Level and Rank.”

5. 
Follow the guidelines given below. Keep your report concise while including all the relevant information. All of the materials listed below must be submitted to the FPC/ SPC. Your application is to be a complete summary of your professional activities. You may also submit additional supporting documents to the extent that these are desired or permitted by your particular FPC/ SPC. The FPC/ SPC is responsible for the qualitative assessment of the work of its colleagues and the review of the supporting documents. 

SUMMARY LIST OF MATERIALS REQUIRED FOR PROMOTION WITHIN RANK
Your application materials should be organized in a three-ring 8 1/2 x 11 notebook, with divider sheets between the various sections. The “Supporting Documents Notebook” included in a cross-rank promotion application is not included. However, all of the documents normally included in such a second notebook should be provided to the peer reviewers for inclusion in the review process.

THE APPLICATION NOTEBOOK
Please include the following material in the order listed here:

1. 
The application form itself.

2. 
Your updated curriculum vitae.

3. 
A letter of recommendation from your department chairperson.

4. 
Any additional letters of reference or support, particularly from recognized non-Biola faculty or authorities in your field.

5. 
A peer review report of your teaching (see instructions below).

6. 
All student ratings of your courses for this promotion period.

7. 
Additional comments from students about your teaching, your professionalism, or your contribution to their academic, spiritual, or personal development. (One page maximum)
8. 
A peer review of your publications, artistic/literary productions, or performances/ 
exhibitions (see instructions below).

PEER REVIEWS

The Department Chairperson / Dean must approve the faculty members selected to provide each of the peer reviews. Peer reviews should be completed before the beginning of the fall semester in which you will submit the promotion application. Please take the timing into consideration when planning the promotion application process.

1.
Peer Review of Teaching Scholarship


Submit to the peer reviewer a compilation of the most recent course outlines or instructional materials for each course you have taught during the promotion period. Also, supply the reviewer with samples of assignments and/or exams for the specific class to be observed along with a copy of the attached peer review form.


Ask the peer reviewer to observe a class session and complete the peer review form. Then meet with the reviewer to discuss the observations and evaluation of the class presentation and teaching materials. Submit the peer review form with the promotion application materials (see 5 above).

2.
Peer Review of Written or Performance Scholarship


Submit to the peer reviewer a compilation of copies of your publications and paper presentations or description of your performances/exhibitions. These should be organized in relevant sections marked, for example, Published Articles, Conference Presentations, Book Reviews, etc.


Ask the peer reviewer to read through the material and complete the attached review form. Then meet with the reviewer to discuss the observations and evaluations of the documentation submitted — especially with reference to the relevant promotion criteria. Submit the peer review form with the promotion application materials (see 8 above).

APPLICATION FOR ASSISTANT/ASSOCIATE PROFESSOR

PROMOTION WITHIN RANK ONLY

Letters, peer review reports, summary of student ratings, and such separate documents should be arranged in order and be placed after the application form. Statements and answers to application questions should be entered directly onto the application form.

This application form follows the general pattern of the Annual Report Form (available electronically) so that you can easily copy relevant information listed there and paste it in here.

STATEMENT OF QUALIFICATION (Promotion applicants only):


Explain in an overview statement how you have met the suggested requirements specified in the 
“Criteria for Advancement in Level and Rank” chart for the level and rank for which you are 
applying. (See the1998 updated section 8.3 of the Faculty Handbook.)
CURRICULUM VITAE (Append separately):

LETTERS OF SUPPORT (List the name of each):

Letter of Department Chair 





        

Any other letters of support (please list):

ADDITIONAL LETTERS OF RECOMMENDATION OR SUPPORT (Append separately):
THE SCHOLARSHIP OF TEACHING:  

A.    Attach faculty/chair/dean peer review of your teaching:

                    Peer review by: 






B.   Prepare a summary table of student ratings from scheduled courses taught during this promotion period, using the standard faculty evaluation form. In addition to the summary table, include the full-page evaluation sheet received back for each class, arranged chronologically throughout the promotion period. On each course summary section, indicate the number of students enrolled in the course and how many evaluated the course (e.g., N = 22 enrolled, E = 14 evaluations). 

C. 
Attach a one-page summary of student comments about your teaching, your professionalism, or your contribution to their academic, spiritual, or personal development. (Optional)
D.
Continuing growth in the Scholarship of Teaching  (Summarize in 1 page or less)

1.
In what specific ways did you revise or otherwise improve your courses during this 
promotion period?  


2.
In what specific ways did you work to improve your instructional strategies and classroom 
performance during this promotion period?

E.   List teaching scholarship completed during the promotion period in the following categories:

        Course-related bibliographic research, new or revised course syllabi, research on instructional methods, instructional materials developed (e.g., power point presentations), etc.
THE SCHOLARSHIP OF RESEARCH

A.
Written or Performance Scholarship


List Written Scholarship completed during the promotion period in the following categories: Publications, In Press, Out-for-Review, Papers Presented, Manuscripts Completed.  


OR

List Performance Works completed during the promotion period in the following categories: Public Performance/Exhibition, Work Completed for Future Exhibition, Works Performed/Exhibited on Campus. 

B.
List your professional and scholarly presentations at or participation in conferences, conventions, colloquiums etc., along with 
your activities in professional organizations (e.g., journal editor, blind reviewer, moderator at 
meetings, committee member, etc.)


Conference/Event
Date
Professional Role
Contribution

C.  
Attach a review of your published/performed/exhibited works from a faculty member in your discipline or a related discipline who is qualified to evaluate your work and approved by the Department Chair. The report should assess the quality of your published scholarship as well as any other forms of scholarship that you have undertaken and with which they are familiar. (Limit each report to one or two pages of commentary.) The fact that articles are published in professional, peer reviewed journals, or the like does not supplant internal peer review.

       

Review by: 





SCHOLARSHIP OF SERVICE:

This category goes beyond routine faculty responsibilities and includes a variety of activities such as departmental, committee and administrative involvement, program development, consultation with individuals and agencies, and political and community involvement. Please outline these activities below. This is also the place to include lay publications, preaching, public speaking, etc.

A.
Please list School or University committee assignments and comment on contribution required.

Committee:
Average hours/week:
Contribution



B.
Please list Department or School Administrative assignments and comment on contribution required.

Title:
Average hours/week:
Contribution:


 

C.
Please list any activities specifically focused upon "integration" of faith, learning, and life.

Activity:
Frequency:
Contribution:


D.
Please list Christian and public service activities by category, note frequency of involvement, whether you 
were a paid consultant or a volunteer for the service, and your contribution to the organization.







Consultant or

Activity:
 Frequency: Contribution:
 


Volunteer?


FAITH AND LEARNING
Although the process of “integration” or of relating “faith and learning” cuts across all of a faculty member’s responsibilities, this section is designed to give you the opportunity to share explicitly your thoughts and contributions in this area. Identify sections in your activities that demonstrate integrative publications, integrative aspects of your coursework, relevant integrative research, and publication, theological or interdisciplinary study you have undertaken to promote integration, or any other activity or approach designed to relate your academic discipline to scriptural revelation. (Limit your comments to one page or less.)

FUTURE AND PROFESSIONAL PLANS AND GOALS

In this section, please identify your “growing edges” and professional aspirations. What new areas of work, study, or ministry do you intend to pursue and what direction do you see your academic career taking in the next three to five years? List specific goals towards which you are moving in the three “Scholarship” areas: Teaching, Research, and Service. (Limit to one page or less.)

SPIRITUAL COMMITMENT

In addition to sharing Biola’s theological commitment, all faculty are expected to be maturing in their Christian faith and actively involved in the spiritual development of students. Please use this space to briefly describe your spiritual growth and aspirations in recent years. Also, describe ways you are impacting the spiritual lives of students and contributing to Biola’s Christian commitment. Also, indicate the extent of your involvement in worship and ministry in a local church as well as parachurch agencies and other forms of Christian service. (Limit to one page or less.)
[image: image1.wmf]
PEER REVIEW OF TEACHING

Professor: 




Reviewer: 




Course: 



Date: 


I.  
Summary of Objectives for Class Session

(To be filled out by professor prior to the session)

II.
Evaluation of Class Session by Peer Reviewer

5=Strongly Agree   1=Strongly Disagree   N=Not Applicable

1.
Professor’s presentation and
5 4 3 2 1 N


conduct of the course were
Comments:


consistent with objectives.

2.
Class objectives and class
5 4 3 2 1 N


session were intellectually
Comments:


and/or professionally enriching.

3.
Students are able to participate
5 4 3 2 1 N


in the course in a meaningful way
Comments:

4.
Professor communicates
5 4 3 2 1 N



clearly with the students.
Comments:

5.
Professor was receptive to
5 4 3 2 1 N


students’ comments and questions.
Comments:


Professor respects divergent views.

III.
Evaluation of Course Syllabus and Assignments by Peer Reviewer

(The syllabus and selected course assignments --i.e., test questions, descriptions of class projects, etc.--should be given by the professor to the reviewer prior to class session.)

1.
Reading materials assigned for the
5 4 3 2 1 N


course are valuable, consistent with 
Comments:


course objectives, and appropriate for 


the level of students.

2.
The course is well-organized.
5 4 3 2 1 N



Comments:

3.
Tests, projects and/or written
5 4 3 2 1 N


assignments are clearly designed
Comments:


and defined.

4.
Tests, projects and/or written
5 4 3 2 1 N


assignments are valuable learning
Comments:


experiences and consistent with


the course objectives.

5.
The syllabus, assigned readings,
5 4 3 2 1 N


design of the course, tests and other
Comments:


assignments reveal that the 


professor is current with recent 


research in the field.

You are welcome to attach a brief statement to this form discussing any additional matters about the professor’s teaching performance and the course.
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PEER REVIEW OF PUBLICATIONS

Candidate: 

  Current Rank 




Reviewer: 

  Date  





List the documents reviewed for this applicant (may be completed by the applicant):

Indicate how these documents relate to the promotion criteria for the relevant department:

Attach a general overview description of the topics addressed by the material, the quality of the work, and recommendation regarding how well the material meets promotion criteria related to Scholarship of Research/Performance (please limit to one or two pages of commentary).
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